1.1. Cashing In EBTs Cashier

Duty Manager must ensure all DRGT transactions are correct before closing the EBT cashier’s session

on DRGT (Perform any corrections if required)

All EBT cashier sessions MUST be closed before the cashier is cashed up in treasury and on CMS

Steps

Click on CASH IN — select EBT Float In

Cash Issued
Floats Issued: Snnnn.nn - EBT Float Out to RIKI HARTLALL M
Received Amount: 50 000.00 2
Cash In Details
Total Paid Out: | 43 594.70
Credit Card Slips : | 14 850.00 |
Card Deposit : | 0.00 :|
LPM Cash Paid Out | 0.00 3|

Cash Expected :
Cash Received * :

Variance :

Shift Details

Cash Desk: Cash Desk 1| Shift ID: 1 292 | Cashier: NosiphoMxolo Majola (2457428748) | Period: 09.07.2020 07:28:52 - 09.07.2020 16:36:48 | Incl. failed transactions

21 255.30

Administraor on 12.07 2020 15:43:30 @ client (192.166.92.200)

Summary (ZAR)
Inventory Tran:
Type - -
Opening Closing In Out Movement
Inventory \m
ZAR 0.00 0.00 0.00 1565.00 30 70 -28 744
ZAR Bill 0.00 0.00 0.00 &5 000.00 27 310, 40 690,00
ZAR Coin 0.00 0.00 0.00 240,00 28520 4520
Accounts
Deposit - 20.00 -20.00
Inter Cash Desk 2759520 68 240.00 -40 644.50
Player Card (Cash) 29611.83 15 695.00 13 916,83
Rounding - 213 -213
Custom Accounts
Credit Card 14 850.00 - 14 850,00
Inventory 0.00 0.00 0.00 69 805.00 57 904.90 11 900,10
Foreign Currency 0.00 0.00 0.00 000
Accounts -26 750.10 57 207.03 83 957.13 -26 750.10
Custom Accounts 14 850.00 14 850.00 0.00 14 850,00
Difference -11 900.10 0.00
Note:

Total Paid out: Capture from DRGT Shift details report — “Movement — ZAR” + Credit Cards
Example above: from DRGT Shift details report: ZAR R28 7447.70 + 14 850 = R43 594.70
Card Deposit: Capture from DRGT Shift details report Card deposits as it appears on the

Shift report




Credit Cards: Capture from DRGT Shift details report — Credit Cards + Debit Cards (Speed
point EOD reports must be relevant for that cashier and reflect the amount as per DRGT

shift report

CASHIER REPORT

Site: Goldrush Chatsworth
Sess?on 10: 502856766
Cashier: Sthembile Xulu
Date Closed: 2020-03-26
Time Closed: 00:54:36
Opening Balance: 68,250.00
Cash Received by Cashier

Cash Added (refloat); 0.00
From Players: 0.00
Tota) Cash Received: 0.00
Cash Removed from Cashier B
Cash Removed (bank): 0.00
To Players (card); 1,200.00

To Players (handpay): 14,948.69

Total Removed: 16,148.6 Card Deposit :

Cashdesk Closing Values
Calculated Balance:  52,101.31

Entered Balance: 52,101.30
Difference: -0.01
EFT Transactions

Total Received: 0.00
Total Paid: 0.00
Bank Card Transactions

Total Received: 0.00
Total Paid: 0.00

IF site operates LPMs: Capture from Route Monitoring System Cashier Report —

Cash Issued

Floats Issued: |5|Juuu.uu - EBT Float Out to RIKI HARILALL v|

Received Amount:

Cash In Details

50 000.00 2

Total Paid Out: |

43504.70 :|

Credit Card Slips : |

14 850.00 |

0.00

LPM Cash Paid Out

-
-
&
-

I 16 148.69

Cash Expected :
Cash Received * @

Variance :

Confirmation and Approvals

Treasurer * :

Cashier * : | Accept

Documents to be uploaded:
1. That cashier’s DRGT Shift Report
2. Speed point EOD report
3. Speed point slips per transaction
4. If LPMs— LPM Handpay report from Route Monitoring

5 106.61 =
0.00 2 | Denam.

5 106.61 =

| Confirm |



2. COUNTING THE SAFE

Steps:
Click on: General Admin

Click on: Safe Reconciliation

Click on Actual Cash in Safe (This must exclude the dud notes, which must be captured under “DUD
Notes/Coins)

o ASH IV BRARCH ST

o — RIOD  260000.00 e n

R100 A460000.00 e
#ﬁmuv--- 50 12075000 . i RS {3k T Canbe Beug bum Feil 185 B 04 5

R0 i OODJERs OO0 1557 L% Csah Do Som B0k RS Lm0 05 WRO0

S Lt Bri®s bt LRI LS L T i 7 by AR 150300.80 7 A

"‘"{ RIO 15500.00 18 NS 1Lk IR ity 5 By WEVANHR (B ] @7 Eem

RS 18985.00 BOSRAR MR I b BBk 58 35 o2 0020

A2 3702.00

Rl 217900

LS 192.50

210 167040

10 109.10

TOTAL

ATHCASH N BETARS

Canh 2a Doetadu

T Exgracied ; A 168,00 <

Bgtual Cosh In S 880 < [

A0 Moes | Cioens 0800



3. CIT OUT BANKING

Steps: Click on: Cash Out then Click on: CIT Out
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If the banking device could not print a slip — Log onto the G4S webpage and print screen the banking
done

1. GA4S Central Webpage (To be used it G4S slip did not print)
https://tms.deposita.co.za/
Username: GoldrushBingo
Password: GoldrushBingo



https://tms.deposita.co.za/

3.1.

Steps:

CIT IN - Receiving cash from CIT Company

Click on: CASH IN then Click on: CIT Float In

Float o O (oo a4 Db iy Foy
b

AR N AITVITRE

 (PTCARH INGTALS

Conh Baconed | o bk

Cafrruizn ad Bygrh.

’ '
Trowrer todes

Mauger * Wit

i ]

1T s Dment* b_
Beow 1 naanpie of e roqained] doosmnt

LN
—
-
—
- E—————
-
:
= =
—>=



4. EBT Drop

Before starting the EBT drop on DRGT — Ensure all EBTs Smibs on the gaming floor are
communicating to the DRGT server and all EBTs appear on the DRGT count report — If there are
missing EBTSs, request the EBT tech to restart the EBT that’s missing

Steps Click on: CASH IN then Click on: EBT Drop
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Note:

Emergency Clearance: (Yes or No) — If there was an emergence clearance done, during the operating
day, then select “Yes”.

If the EBT clearance was done as per norm, select “No”

Expected Cash: Capture amount: As per the DRGT Count Report: “Bill Count” amount (Amount the
DRGT expected to receive from each canister) Please ensure your DRGT Report reflects “DAY

RECORD”

Cash Received: Capture Amount: As per actual cash counted and received per denominations, to be
added to the treasury safe balance (This amount should also match the DRGT Count Report: Count)

Variance: The variance is automatically calculated between the Expected Amount and Cash Received
— This should be the same variance on the DRGT Count report.



5. LPM Drop
Steps

Click on: CASH IN then Click on: LPM Drop
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Information must be taken from the - Route Monitoring System — Cash Collection Report

Note:

Emergency Clearance: (Yes or No) — If there was an emergence clearance done, during the operating
day, then select “Yes”.

If the LPM clearance was done as per norm, select “No”

Expected Cash: Capture amount: As per the Route Monitoring System Cash Collection Report: “Total
Expected” amount

Cash Received: Capture Amount: As per actual cash counted and received per denominations, to be
added to the treasury safe balance (This amount should also match the Route Monitoring Report:
Total Collected”)

Variance: The variance is automatically calculated between the Expected Amount and Cash Received



6. ATM

6.1. ISSUING OUT ATM FLOAT

Steps
Click on: CASH OUT then Click on: ATM Float Out

Note: If the site has multiple ATMs, the correct ATM must be selected (Spark or ABSA)

o Cash Maragemens Sysien




6.2. RECEIVING ATM FLOAT

Steps

Click on: CASH OUT then Click on ATM Float Out — Select the ATM float out from the “Cash Issued —
Float Issued” drop down box
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7. Issuing out cashier floats

Steps

Click on CASH OUT - select float to be issued

CASH OUT GENERAL ADMIN REPORTS MY PROFILE

& -

o B
MO
R =

ATM Float Qut BAR Float CIT Out EBT Float LPMFloat Petty

out out Out  Float Out
My Dashboard PPl E5T CASH OUT DETAILS
—. Cash Issued To EBT
@ Outstanding Floats
Select EBT * © |EBT5 |
Lﬁ' Cash In Safe Select Cashier *: |A\fred Monyama Mhlahlo -|

= x. ] [F—
:ia Variances (@20 T 3 3 600.00F7] |y Denom.

=
E_\:‘s Transaction Activities

- Confirmation and Approvals
5‘! View EFT Requests

Treasurer * :

Cashier * : I Accept 1




7.1. Cashing In BAR

Steps

Click on CASH IN — select BAR Float In

Goldrush Cash Management System

C?.IN CAS out \IEF‘..AL ADIN REPORTS MY F’F : Sufl’lﬂﬂ rv
B o “e T
ATM Float In BAR FloatIn CIT FloatIn EBT FloatIn EBT Drop LPM FloatIn LPM Drop Cash Sales CPe:‘ty'I
: Total(lnet.Tips) : 2021.00
BAR CASH IN DETAILS Less + Ti ps ' 5.00
@ Outstanding Floats C?:h ISS:Ed-T?ar | ‘ ( uuuuuuuuuuu
= omeer - Total(Excl.Vips) @ 2016.00
ﬁ Cash In Safe T i o - : ' Y '
g From Cashier ™ - [RITHARLALL | - Less ¢ Non-Banking:  697.00 (
.“{;lj Variances Cash Issued s (esemee ~
R oot Floats Issued: (700,00 - Bar Float Out to RIKI HARILALL | nga} fl?t Non-Bark: 1319 .OQ
Received Amount: 700.00 = ) .d . C C LBV}’ ‘ 0 00
" iew equests C g : l '
T view ET Request — Add : Breakages : 0.00
Total Bar Sales : | 2 016.00 :‘ Add : LGW’ . ﬁ . OD
Credit Card Slips : | 100.00 :‘ Less : Ea I'nings e {}.'.gg
Discounts Non-Banking | 697.00 :‘ :
Cash Purchases : 1219.00 /% 1 ?Otﬂ ] B&nk iﬂg 4 131q .00
Cash Expected : 1919.00/% ' LBSS . CrBd'l't Ba I‘Lfs . 100 .OD
Cash Received = : 1919.00 % | Denom. . [HSS : Gheques : 0 'OD
Voo . L ... less: Un ACCGunt : {l .QD
Confirmation and Approvals I Cﬂsﬁ iu1gigigg
Note:

Total Bar Sales: Capture from GAAP Cash Up Summary — “Total (Excl. Tips)”

Credit Cards: Capture from GAAP Cash Up Summary — “Less: Credit Cards”
Upload the Bar person’s speed point EOD report that balances back to the GAAP
cash up slip for that bar person only

Discount Non-Banking: Capture from GAAP Cash UP Summary — “Less: Non-

Banking
Upload the GAAP discount report indicating why transactions were discounted
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Steps

8. Issuing Petty Cash
All Petty cash transactions must be authorized by the Duty Manager when cashed
out from the CMS

The Duty Manager is only authorized to issue petty cash to the value of R5 000.00
and below.

No petty cash will be issued out to anyone after 17H30 unless it is in the form of
promotional prize money paid out to a winning customer.

All promotional winnings

No Treasurer will be permitted to issue cash over the amount of R5 000.00 without
written authorization from the relevant Regional Managers, which must be uploaded
on CMS for that transaction

Click on CASH Out — select Petty Float Out

CASHIN CASH oUT GEMERAL ADMIN REPORTS MY PROFILE

ATM Float Out BAR Float CIT Out EBT Float LPM Float Petty
Out Out Out  Float Out

@ -

]

My Dashboard PRl PETTY CASH OUT DETAILS

S
u\l Outstanding Floats

o
ﬁ Cash In Safe
id

LJ Variances

Cash Issued To Petty Cash

Select Petty Cash = : | |

Select Employee *: |R.[KI HARILALL

Cash Amount * :

Fl.-_j\,' Transaction Activities

- Confirmation and Approvals
5? View EFT Requests
. Treasurer * : | Confirm |
Employee * : |Tept|
Manager Approval * : | Approve |

a)
b)
c)

Steps

-

8.1. Receiving Petty Cash

All petty cash issued must be returned and cashed in on the CMS before close of
business.

All petty cash slips must be verified and signed off by the Duty Manager before the
Treasurer cashes in the change and slips from the petty cash issued.

If stock is purchased for the Bar or kitchen, the treasurer must ensure the GAAP
delivery note is received by the manager before they cash in the Petty Cash

Click on CASH IN — select Petty Cash In

Select “From Employee” — Click “ADD” Click “Select Payment” - Type in details of transaction — Type
in value spent (inclusive of vat) — Click “SAVE”

11



CASHIN CASH OUT

MY PROFILE

T
|

il e =
R = @l I

ATM Float In BAR Float In CIT Float In EBT FloatIn EBT Drop LPMFloatIn LPMDrop Cash Sales Petty
Cash In

My Dashboard

@ Qutstanding Floats
ﬁ Cash In Safe
i

‘—fﬂ Variances

=
E_\:{g Transaction Activities

*
5‘! View EFT Requests

o
PETTY CASH IN DETAILLS

Cash Issued
From Petty Cash * : ‘=§::, Cash |
From Employee * :  |RIKI HARILALL

Cash Issued

Floats Issued:

‘SEIU.EIU - Petty Cash issued to RIKI HARILALL

Received Amount:

Capture Petty Cash Payment

e LM [ eaning Material -
Details: [Handy andy |
Amount (ind). | |

500.00 %
Account Details Amount (Indl. VAT)
= ADD | |- REMOVE 5
Cash In Details
Cash Purchases : 0.003
Cash Expected : 500.00 %
Cash Received = : 0.00 % Denom. |
Variance : 500.00 >

Each store slip must be added onto the CMS system as a separate line — DO NOT
ADD UP ALL STORE RECEIPTS AND CAPTURE ONE SINGLE TRANSACTON ON THE CMS

12



9. Cash Sales

d) All cash received from outside the main income streams (Bar revenue and EBT/LPM
revenue) must be cash in as CASH sales on the CMS.
e) The Treasurer must select the relevant Sales type on the CMS.

Steps

Click on CASH IN — select Cash Sales

Goldrush Cash Management System

CASHIN CASH OUT GENERAL ADMIN REPORTS MY PROFILE

B T il ) 5 =
CH b :'Q ! ,: == - 3
& : / i @{ <

ATMFloat In BAR FloatIn CIT FloatIn EBT FloatIn ESTDrop LPMFloatIn LPMDrop CashSales Petty

ash In
= &)
My Dashboard B CASHSALES
- Other Incomes Sales
Q Outstanding Floats
ot Sale Type * : Select Type Of Sale)
ﬁ Cash In Safe Oil Sales
= Cash In Details Vending machine income
2l q Membership Card Sales
|57 Variances Total Sale Amount| ggher tneome
i Lost Money Found —_—
F‘j\:f Transaction Activities Cash Recaived * ;| cach sales
Variance : 0.00:2

*
5? View EFT Requests

Confirmation and Approvals

Treasurer * :

I Confirm ‘|
Manager * : ‘. Approve \|

Supporting Documents

Cash Sales Slip = : ‘

|!' Browse. “

O Start a search

~ )T NG
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10.Adjustments

a. Each Duty Manager will verify if all cash in transactions was captured correctly on
the CMS system before the treasurer ends their shift to ensure there are no
capturing errors and the correct supporting documents are uploaded on the CMS

b. If there was a capturing error and incorrect supporting documents upload on the
CMS — the Duty Manager must discipline the treasurer as per the Goldrush
Disciplinary Code: 2.7 — Poor work performance

c. The Duty Manager will then create an Adjustment request on the CMS and upload
the disciplinary documents

d. This MUST be done by the Duty Manager on the same shift as the capturing error
occurred and before the treasure leaves the site

BRANCH: Request Adjustment

2) Select the required Transaction Activity and Click the
Req. Adjustment Icon in the transaction row.

1) Select Transaction Activities

Goldrush Cash Managoment System
[ W i T T T —————————
ATM st e AR e I € Fcat 1 4T Pt
[Pe—— b UG &
My Dpstbosed » ATM Float In BAR Float I CIT Plost In €0 Mot In [NT Orep LM Float In UMW Drop Cash Sales  Pelty
- Cach X1
> ' la
My Dashbosrd .
20 un 2020 +| 10 |20 Jen 2020
) ovmantn; Fosts \
SEARCH OR SILECT A TRANSACTION ACTIVITY

B coct i sate

43 EET Fost Out 8 460,00 RIK MARILAL
ATM Fost Out b 50 000.00 RIKI HARILALL
100 00D.09 RIKI HARILALL
320 30760 RIS HARILALL

200.00 RIS NARRALL
02320 Petty Cosh wmue S00.00 RIKI HARILALL
2023:22 Safe Courted by 329 €07.60 RIKI HARILALL
RS gx

3 60 B\ |67 &1 &)1 6|6

58,00 RIKIHARDALL
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BRANCH: Request Adjustment

3) Provide the details of the Adjustment and Submit the
request.

Transactional Adtiity Details

Type : EBT Float Qut Branch : Goldrush Cresta
Date/ Time ; 20 Jun 2020 33:45 Anmount 460.00

View Document Completed @ ¥

Narrative |BT Float Out to RIKI HARILALL

Adjustrnent Request Details

Requester : Requester Provide the full detalls of the required adjustment
Branch = Branch

Request Details : Flonse Ajdust tha EAT Float Out from RAG0 to RA&D 000.]

Provide the
documentation

Select New Document: |
r Browsa |

=

Click the SUBMIT Button to send the Request
10 Treasury

Y

Success

Request has been processed successtully, Ret. No.
0130000033

4) The System will provide a
referance number for the request.

Treasury Audit

Review and Action
Adjustment

FINANCE:
Approves the
Adjustment

BRANCH: View the Status of the Adjustment Request

K 5 i : =

_H U ‘e, ' s -~

ATM Flot In BAR Fiost In CIT Float In €8T Fioat In EST Orop LPM Float In LPM Drop Cash Sales Petty
Cash In

Treasury Adjustment Seanch

Stabus

1] Click Here

A] Click o View the Adjustmes Request Betails and

T 3} Search for the
= ® 0L 1 2020 =170 |08 Ju 2020
| Trensury Adjustments et L gl Adisstsneni
=
Surveilance Requests

| Dot Updabe Requests m

2 Click on Treasury

Adgustmants
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