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1.1. Cashing In EBTs  Cashier 
Duty Manager must ensure all DRGT transactions are correct before closing the EBT cashier’s session 

on DRGT (Perform any corrections if required) 

All EBT cashier sessions MUST be closed before the cashier is cashed up in treasury and on CMS 

Steps 

Click on CASH IN – select EBT Float In  

 

 

 
 

 
 
 
 
 
 
 
 

Note: 
Total Paid out: Capture from DRGT Shift details report – “Movement – ZAR” + Credit Cards 
Example above: from DRGT Shift details report:  ZAR R28 7447.70 + 14 850 = R43 594.70 
Card Deposit: Capture from DRGT Shift details report Card deposits as it appears on the 
Shift report 
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Credit Cards: Capture from DRGT Shift details report – Credit Cards + Debit Cards (Speed 
point EOD reports must be relevant for that cashier and reflect the amount as per DRGT 
shift report 
 

 
 

IF site operates LPMs: Capture from Route Monitoring System Cashier Report –  

 
 

 

 

 

 

 

 

 

Documents to be uploaded: 
1. That cashier’s DRGT Shift Report 
2. Speed point EOD report 
3. Speed point slips per transaction 
4. If LPMs – LPM Handpay report from Route Monitoring 
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2. COUNTING THE SAFE  
 
Steps:  

Click on: General Admin  

Click on: Safe Reconciliation 

Click on Actual Cash in Safe (This must exclude the dud notes, which must be captured under “DUD 

Notes/Coins) 
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3. CIT OUT BANKING  
 
Steps:  Click on: Cash Out then Click on: CIT Out 

If the banking device could not print a slip – Log onto the G4S webpage and print screen the banking 

done 

1. G4S Central Webpage (To be used it G4S slip did not print) 

https://tms.deposita.co.za/ 

Username: GoldrushBingo 

Password: GoldrushBingo 

 
 

 

 

 

 

 

 

 

 

 

 

 

https://tms.deposita.co.za/
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3.1. CIT IN - Receiving cash from CIT Company 
 

Steps:  

Click on: CASH IN then Click on: CIT Float In 
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4. EBT Drop  
Before starting the EBT drop on DRGT – Ensure all EBTs Smibs on the gaming floor are 

communicating to the DRGT server and all EBTs appear on the DRGT count report – If there are 

missing EBTs, request the EBT tech to restart the EBT that’s missing  

Steps Click on: CASH IN then Click on: EBT Drop 

 

 

Note: 

Emergency Clearance: (Yes or No) – If there was an emergence clearance done, during the operating 

day, then select “Yes”.  

If the EBT clearance was done as per norm, select “No” 

Expected Cash: Capture amount: As per the DRGT Count Report: “Bill Count” amount (Amount the 

DRGT expected to receive from each canister) Please ensure your DRGT Report reflects “DAY 

RECORD” 

Cash Received: Capture Amount: As per actual cash counted and received per denominations, to be 

added to the treasury safe balance (This amount should also match the DRGT Count Report: Count) 

Variance: The variance is automatically calculated between the Expected Amount and Cash Received 

– This should be the same variance on the DRGT Count report. 
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5. LPM Drop  
Steps 

Click on: CASH IN then Click on: LPM Drop 

 

Information must be taken from the - Route Monitoring System – Cash Collection Report 

 

Note: 

Emergency Clearance: (Yes or No) – If there was an emergence clearance done, during the operating 

day, then select “Yes”.  

If the LPM clearance was done as per norm, select “No” 

Expected Cash: Capture amount: As per the Route Monitoring System Cash Collection Report: “Total 

Expected” amount  

Cash Received: Capture Amount: As per actual cash counted and received per denominations, to be 

added to the treasury safe balance (This amount should also match the Route Monitoring Report: 

Total Collected”) 

Variance: The variance is automatically calculated between the Expected Amount and Cash Received  
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6. ATM 
 

6.1. ISSUING OUT ATM FLOAT 
Steps 

Click on: CASH OUT then Click on: ATM Float Out 

Note: If the site has multiple ATMs, the correct ATM must be selected (Spark or ABSA) 
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6.2. RECEIVING ATM FLOAT 
 

Steps 

Click on: CASH OUT then Click on ATM Float Out – Select the ATM float out from the “Cash Issued – 

Float Issued” drop down box 

 

 

 
7. Issuing out cashier floats 

 
Steps 

Click on CASH OUT – select float to be issued  
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7.1. Cashing In BAR 
 
Steps 

Click on CASH IN – select BAR Float In  

 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
Note: 
 
Total Bar Sales: Capture from GAAP Cash Up Summary – “Total (Excl. Tips)” 
 
Credit Cards: Capture from GAAP Cash Up Summary – “Less: Credit Cards” 
Upload the Bar person’s speed point EOD report that balances back to the GAAP 
cash up slip for that bar person only 
 
Discount Non-Banking: Capture from GAAP Cash UP Summary – “Less: Non-
Banking 
Upload the GAAP discount report indicating why transactions were discounted 
 
 

 

 

 

 

 

 

 



11  
 

 

8. Issuing Petty Cash 
a) All Petty cash transactions must be authorized by the Duty Manager when cashed 

out from the CMS 

b) The Duty Manager is only authorized to issue petty cash to the value of R5 000.00 
and below.  

c) No petty cash will be issued out to anyone after 17H30 unless it is in the form of 
promotional prize money paid out to a winning customer.  

d) All promotional winnings  
e) No Treasurer will be permitted to issue cash over the amount of R5 000.00 without 

written authorization from the relevant Regional Managers, which must be uploaded 
on CMS for that transaction 

Steps 

Click on CASH Out – select Petty Float Out  

 

 

 

 

 

 

 

 

 

 

 

 

8.1. Receiving Petty Cash 
 

a) All petty cash issued must be returned and cashed in on the CMS before close of 
business. 

b) All petty cash slips must be verified and signed off by the Duty Manager before the 
Treasurer cashes in the change and slips from the petty cash issued. 

c) If stock is purchased for the Bar or kitchen, the treasurer must ensure the GAAP 
delivery note is received by the manager before they cash in the Petty Cash  

Steps 

Click on CASH IN – select Petty Cash In  

Select “From Employee” – Click “ADD” Click “Select Payment”  - Type in details of transaction – Type 

in value spent (inclusive of vat) – Click “SAVE” 



12  
 

 

 

Each store slip must be added onto the CMS system as a separate line  – DO NOT 

ADD UP ALL STORE RECEIPTS AND CAPTURE ONE SINGLE TRANSACTON ON THE CMS 
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9. Cash Sales 
 

d) All cash received from outside the main income streams (Bar revenue and EBT/LPM 
revenue) must be cash in as CASH sales on the CMS. 

e) The Treasurer must select the relevant Sales type on the CMS. 
 

Steps 

Click on CASH IN – select Cash Sales 
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10. Adjustments 

 
a. Each Duty Manager will verify if all cash in transactions was captured correctly on 

the CMS system before the treasurer ends their shift to ensure there are no 
capturing errors and the correct supporting documents are uploaded on the CMS 
 

b. If there was a capturing error and incorrect supporting documents upload on the 
CMS – the Duty Manager must discipline the treasurer as per the Goldrush 
Disciplinary Code: 2.7 – Poor work performance  
 

c. The Duty Manager will then create an Adjustment request on the CMS and upload 
the disciplinary documents 
 

d. This MUST be done by the Duty Manager on the same shift as the capturing error 
occurred and before the treasure leaves the site 
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