1. EBT Drop

Steps Click on: CASH IN then Click on: EBT Drop

NOT AN EMERGENCY CLEARANCE — NORMAL MORNING COUNT - SELECT “NO”
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IF ITS AN EMERGENCY CLEARANCE (DONE IN THE EVENING TO TOP UP OPERATIONAL FLOAT)
Select “YES”

Cash From EBT

Emergency Clearance * : Yes & '|

From EBT * : |

Cash In Details

Expected Cash : 489 730.00 3

Cash Received * : 459
| Emergency Clearance

Variance :

Confirmation and Approvals | Are you sure this is an emergency clearance?

Treasurer * :
Confirm

Manager * : | Approve

Sunnartinn Dooments

Notes:

- EBT & LPM Drop must be cashed IN on CMS before 09H00 everyday
- Always capture the “CASH EXPECTED” as per DRGT BILL COUNT (DAY RECORDS) amount



2. LPM Drop
Steps

Click on: CASH IN then Click on: LPM Drop

CASHIN CASH OUT GEMERAL ADMIN REPORTS MY PROFILE
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Below is a sample of the required document:
1. EBT Count Report
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